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GENERAL AND ACCREDITATION INFORMATION
Evangel University is a coeducational university—a Christian, learning-centered 
community of faith that confers Baccalaureate and Master’s degrees.  The Evangel 
Ethos is Christ-centered, integrational, global, and exploratory. Evangel is accred-
ited by the North Central Association of Colleges and Schools, the National 
Council for the Accreditation of Teacher Education, the National Association 
of Schools of Music, and the Commission on Accreditation-Council on Social 
Work Education.  The Missouri State Department of Education recognizes Evan-
gel graduates who have completed the teacher education and school counseling 
programs by issuing state certificates. Evangel also has an endorsement from its 
parent denomination and the Alliance for AG Higher Education.

The Evangel campus is located in Springfield, Missouri, a medium-sized city with 
ample employment opportunities, affordable cost of living, and strong com-
munity values.  Located in the heart of Ozark Mountain country, Springfield is  
surrounded by scenic lakes and mountains, shopping, restaurants and hotels.   
Local attractions include Bass Pro Shops Outdoor World, Wonders of Wildlife 
Museum, Silver Dollar City and Branson entertainment. St. Louis and Kansas City 
are major cities within a three-hour drive.

MISSION
The mission of Evangel University is to provide opportunities for Assemblies of 
God individuals to develop academically and intellectually in an accredited Chris-
tian liberal arts institution, and to inspire students and graduates to develop spiri-
tually, emotionally, and culturally in order to serve God and mankind in their 
chosen professions.

The Evangel University Graduate Studies programs integrate passionate faith and 
scholarly exploration to equip and empower diverse and committed learners, 
whatever their professional calling, to be servant leaders, social and intellectual 
catalysts, and mature followers of Christ.

PHILOSOPHY
The central belief that Christ is Lord is the defining foundation of Graduate Stud-
ies at Evangel University.  This belief informs and guides the learner in the pursuit 
of knowledge, faith and responsibility.

GRADUATE STUDIES AT EVANGEL UNIVERSITY
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ORGANIZATION
The Graduate Studies Council formulates policies for the graduate program of 
Evangel University.  The Council is composed of the Director of Graduate Studies, 
Chairs and Departmental Graduate Coordinators approved by the council and 
that are also faculty representatives of departments offering graduate programs, 
and two faculty members elected by the Graduate Council.  The Vice President 
for Academic Affairs is an ex officio member of the Council.

GRADUATE FACULTY
Evangel University’s graduate faculty set standards for graduate work and pro-
vide graduate instruction. Graduate faculty generally hold an earned doctorate 
or its equivalent and are approved by the Director of Graduate Studies, the Vice 
President for Academic Affairs, and the Graduate Program Coordinator.  Only 
members of the graduate faculty may teach courses numbered 500-600 and/or 
may serve on the Graduate Studies Council.  Adjunct graduate faculty may be  
approved to provide instructional services for graduate students because of their 
unique competencies and/or professional roles or achievements.

GRADUATE ADVISORS
When a student is accepted into a graduate program, the Program Coordinator 
will appoint a graduate faculty member as the student’s Academic Advisor.  The 
faculty member, the student, and the Director of Graduate Studies will be noti-
fied of the appointment. In all graduate matters, the assigned advisor will be the 
student’s first point of contact.

NONDISCRIMINATION POLICY
Evangel University does not discriminate on the basis of sex, race, color, national 
origin, age or handicap in its educational programs, admissions, activities, or em-
ployment practices.  

ACCOMMODATION STATEMENT
This university abides by Section 504 of the Rehabilitation Act of 1973, which 
stipulates that no student shall be denied the benefits of an education “solely by 
reason of a handicap.” Disabilities covered by law include, but are not limited to, 
learning disabilities and hearing, sight or mobility impairments. If you have a dis-
ability that may have some impact on your work and for which you may require 
accommodations, please see the staff at the Academic Support Center, Zimmer-
man Hall, Suite 218, so that such accommodations may be arranged.



G R A D U A T E  &  P R O F E S S I O N A L  S T U D I E S8

ADVANCED DEGREES AND REQUIREMENTS

DEGREES
Evangel University grants nine graduate degrees: 
 • Master of Arts in Teaching
 • Master of Education in Educational Leadership
 • Master of Education in Reading
 • Master of Education in Secondary Teaching
 • Master of Organizational Leadership 
 • Master of Science in Psychology
 • Master of Science in Clinical Psychology
 • Master of Science in Counseling Psychology
 • Master of Science in School Counseling

General admission and degree requirements for Graduate Studies are deter-
mined by the Graduate Studies Council, the Board of Administration, and the 
Board of Directors.  Careful consideration is given to all applicants.  The primary 
factors reviewed are undergraduate records, recommendations from academic 
and professional references, adherence to Evangel’s values, and the scores on 
entrance exams.

ADMISSION REQUIREMENTS 
Applicants who have met the following criteria will be considered for admission 
to the Graduate Studies program:

• Hold an earned baccalaureate degree from an accredited college or  
 university
• Have a grade point average of 3.0 or better in the last 60 hours of under- 
 graduate work or last two years as a full-time undergraduate or graduate  
 student
• Provide official results of required entrance examinations (see specific  
 program requirements listed in this catalog)
• Meet specific departmental requirements as stipulated in the individual  
 program descriptions.

APPLICATION PROCEDURES
Applicants to Graduate Studies shall submit the following:

• Graduate Admission Application, including a personal statement of faith  
 and life goals
• A current resumé
• Official transcripts of all undergraduate and graduate credits
• Signed Evangel University Lifestyle Covenant Agreement
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• Three letters of recommendation 
 (see specific program requirements for details)
• Official score reports of appropriate entrance exams 
 (see program requirements)
• Nonrefundable application fee of $25
• PSYCHOLOGY PROGRAM ONLY: Recent scholarly paper in APA format

Admission to the Graduate Studies program means only that the student will be 
permitted to enroll for courses in the various graduate programs.  It does not 
imply that the graduate student will be accepted for candidacy.  Students enrolled 
in Graduate Studies courses are classified as regular, provisional, probationary or 
special admission standing.

INTERNATIONAL STUDENTS
Evangel University believes that students from various cultures and backgrounds 
significantly contribute to the educational community.  The diversity that comes 
from their experiences enhances the environment of faith and learning.  Prospec-
tive graduate international students should contact the Graduate & Professional 
Studies Admissions Office at 417-865-2811 ext. 7227 for information regarding 
the issuance of I-20s and other important documents.  

TOEFL SCORE REQUIREMENTS  
To qualify for admission, international students whose first language is not English 
must earn a TOEFL score of 550 on the paper-based exam, 213 on the computer-
based or 79-80 on the Internet-based exam.  Information on the TOEFL exam can 
be found at www.toefl.org.  

CLASSIFICATION OF GRADUATE STUDENTS
Regular Standing.  Students who intend to obtain a degree, or a certificate or 
credential at the graduate level, and who are admitted without reservation are 
granted regular standing in Graduate Studies. To qualify for regular standing, all 
admission requirements must be satisfied.  Please refer to the specific program 
for a list of admission requirements.
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Provisional Standing.  Students who intend to obtain a graduate degree, or 
a certificate or credential at the graduate level, who have not fully met all the 
admission requirements of the specific program may be eligible for admission as 
a provisional standing student.  Please refer to the admission requirements of the 
specific program.  Upon successful completion of the first required six to twelve 
graduate units of the program with a 3.0 GPA or higher, and with no C grades 
or below, and with the recommendation of program coordinator and faculty, the 
student will be eligible for regular standing. 
 
Special Admission. Students who do not plan to earn a degree, credential or 
certificate, or who have not yet completed the full admission application process, 
may be granted special admission (special admit) standing.   A special admit stu-
dent is not officially admitted into the graduate program; the student completes 
an abbreviated application form for authorization to enroll.  A special admit stu-
dent must officially apply to the Graduate Studies program if he/she wishes to be 
considered for regular standing in the degree program.  All program admission 
requirements and deadlines must be satisfied for admission consideration to the 
graduate degree program. The University and its Graduate Program are not obli-
gated legally or morally to accept a special admit student into degree status.
Note: A special admit student is not eligible for institutional and/or federal financial aid.

Auditor. Students who wish to attend graduate classes for personal enrichment, 
and not for academic credit, may be granted auditor’s status.  Auditors attend 
class with no obligations to participate actively in the work. Students seeking 
auditor’s status must complete an abbreviated admission form. Audit fees are 
required for each class in which audit students enroll. These classes are non-unit-
bearing courses. An audit course cannot be turned into a “unit course” after the 
first week of class.
 
Special admission students who choose to pursue a degree later may not apply 
more than 12 credits taken as a non-degree seeking student toward degree  
requirements.
 
A $15 application fee is due upon application as a special admit student. Special 
admit student forms are available through the Graduate Studies office or online 
at www.evangel.edu/GraduateStudies/Forms/index.asp.

ADVANCED DEGREES AND REQUIREMENTS
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FINANCIAL INFORMATION

Inquiries regarding student financial matters should be directed to the Evangel 
University Office of Student Financial Services.  Student Financial Services exists 
to assist students in planning and procuring funds for educational costs.  Pro-
spective students desiring information about ways to finance their university  
education should direct their questions to Student Financial Services and pursue 
all forms of financial assistance.  

TUITION AND FEES*
TUITION (per credit hour)
 Education ......................................................................................$215
 Organizational Leadership ........................................................$275
 Psychology ....................................................................................$275
 School Counseling ......................................................................$275

FEES (non-refundable)
 Application (one-time) ....................................................................$25.00
 Late Registration ..................................................................... $50.00
 Student Photo ID/Security Card (one-time) ...................... $20.00
 Graduation ............................................................................... $50.00
 Official Transcripts (per transcript) ..........................................$3.00
 Audit (per credit hour) ............... One half of regular tuition rates
 Transcript Evaluation Fee ...................................................... $50.00
 Full-Time Fall/Spring Student Fee ......................................$144.00
 Full-Time Summer Student Fee .........................................$127.00
 Part-TimeFall/Spring/Summer Student Fee ....................... $68.00
                (less than 4 credit hours)

*Additional fees may be attached to particular courses.

Semester charges are due and payable on or before financial registration.  
After the financial aid listed on your award letter has been applied, the remaining  
semester balance is due in full or over four months according to the monthly 
payment plan.

There is a $25 deferred payment fee per semester. There is no monthly inter-
est charge; however, a $25 late payment fee is assessed for each late payment. 
Evangel accepts MasterCard, VISA, Discover Card, American Express, cash and 
personal checks.
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The University reserves the right to change tuition, fees and other charges with-
out advance notice should conditions so warrant.

* Rates quoted are for the 2009-2010 academic year and are subject to change. 

FINANCIAL AID
Financial aid is a supplement to help meet University costs.  Application for  
financial aid must be made each year.  Financial assistance can be obtained from 
a variety of sources, including federal financial aid, outside sources such as pri-
vate scholarships, veterans’ benefits and vocational rehabilitation. All sources of 
financial aid may be used to establish payment schedules and meet costs of the 
program.  

Students must meet the eligibility requirements to receive any form of federal 
financial aid.   Eligibility is established by completing the Free Application for Fed-
eral Student Aid (FAFSA), which may be obtained at www.fafsa.ed.gov.
 
Federal financial aid options available to graduate students include the following:

Loans. Students must be attending school at least half-time (4 hours per semester 
for Graduate Studies) to receive a federal subsidized or federal unsubsidized 
Stafford Loan.  After the FAFSA has been processed, the results will be reviewed, 
and students will be informed about loan eligibility.  All loans require the comple-
tion of a Master Promissory Note and MUST be repaid.  

Federal Subsidized Stafford Loan.  A subsidized loan is awarded on the basis of 
financial need.  Students are not charged interest before beginning repayment or 
during authorized periods of deferment.  The federal government “subsidizes” the 
interest during these periods. Student Financial Services will provide a preferred 
lender list and all necessary documentation to complete this process. 

Federal Unsubsidized Stafford Loan.  An unsubsidized loan is not awarded on the 
basis of need.  Recipients are charged interest from the time the loan is disbursed 
until it is paid in full.  Accumulated interest will be capitalized – that is, the interest 
will be added to the principal amount of the loan, and additional interest will be 
based upon the higher amount. 

FINANCIAL INFORMATION
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After the FAFSA has been processed, the results will be reviewed, and students 
will be advised of personal eligibility status and provided documentation to com-
plete the financial aid process.  If you have any questions regarding the financial aid 
process, please contact Student Financial Services at Evangel University.  

Veterans Benefits.  Evangel University is approved for training under the provisions 
of all applicable regulations of the Veterans Administration and the Missouri State 
Department of Veterans Affairs.

ASSISTANTSHIPS AND SCHOLARSHIPS
Assistantships. Psychology and School Counseling students may be awarded a vari-
ety of assistantships for both the first and second year of study. Typical assistant-
ships require five to seven hours of work per week and result in up to $3,000 
(per year) towards tuition.  Assistantships only apply to the Fall and Spring semes-
ters.  Assistantships are awarded in the spring for the following academic year and 
must be renewed on a yearly basis. 

Scholarships. Organizational Leadership and Education students may be awarded 
yearly scholarships in varying amounts. Education scholarships are awarded in the 
spring for the following academic year and may be applied to the fall, spring and/
or summer semesters. Scholarships must be renewed annually. 

Awarding of scholarships is determined based on a combination of the following 
factors: 

• Strong academic record
• Financial need
• Involvement in service, and/or professional organization

In order to receive an assistantship or scholarship, students must be degree-
seeking.
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SATISFACTORY ACADEMIC PROGRESS
Federal regulations require Student Financial Services to carefully monitor aca-
demic progress for all students receiving federal financial aid.  Students must make 
satisfactory academic progress, including maintaining a 3.0 grade point average, to 
continue receiving financial assistance.  A student cannot be on academic proba-
tion for more than one semester and will receive one year of probation before 
having financial aid suspended.

OFFICIAL TRANSCRIPTS
Current and former students may obtain copies of their official transcripts (if all 
financial obligations to the University have been met) by an online request or an 
in-person visit to the Records office. The fee is $3 for each official transcript.

BOOKS
Books and other printed notes required for courses offered may be purchased 
from the campus bookstore (www.cbamatthews.com/evangel/).  Books should be 
purchased prior to the beginning of the class.  The bookstore accepts cash, check 
or major credit cards.  Please consult the refund policy prior to purchasing any 
textbooks.

WITHDRAWAL
Any student who desires to withdraw from Graduate Studies must complete a 
written application for official withdrawal from Evangel University.  This applica-
tion is available in the Graduate Studies office.  All credits will be computed as 
of the date the application is made. Failure to attend class does not constitute 
withdrawal from school.

Evangel assumes certain financial obligations based on student enrollment as fixed 

FINANCIAL INFORMATION
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at the beginning of the school year.  A student who wishes to withdraw may as-
sume certain financial obligations outlined under the Return of Title IV Funds fed-
eral refund policy.  This could result in significant cost to the student.  The Return 
of Title IV Funds relates to students with federal financial aid.  Students without 
federal funding will refer to the institutional refund policy regarding withdrawal 
from the University.  The Return of Title IV Funds worksheet is available from 
Student Financial Services.
The return of Title IV funds is calculated by a percentage based on the number 
of days completed, divided by the number of days in the academic period.  Once 
the 60% point in time has been reached, no federal calculation is required.  The 
withdrawal date will be determined by one of the following criteria:

• The earliest date the student began the school’s withdrawal process or  
 date the student otherwise provided “official” notice of withdrawal will  
 be used
• The midpoint date in the period will be used if the student does not notify  
 the school
• The date related to any circumstance beyond a student’s control will be  
 used if the circumstances prohibit the student from notifying the  
 University
• The date of the student’s last attendance at a documented academic  
 activity will be used

The Return of Title IV Funds will be distributed first to any federal unsubsidized 
Stafford Loan, then to any federally subsidized Stafford Loan.

As stipulated by federal and state governments, withdrawal from the program 
may jeopardize financial aid for the remainder of the academic year.  Questions 
pertaining to financial aid should be discussed with Student Financial Services.
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WITHDRAWAL TUITION REFUNDS
Tuition refunds will be issued upon a student’s withdrawal from the University or  
course load reduction when an official withdrawal form or an official drop/add 
form is filed with the Graduate Studies Office.  Refunds will be based on the date 
of receipt of the official forms by the Graduate Studies Office according to the 
following tuition refund schedule:

FALL AND SPRING 
 On or before first day of classes ............................................100%
 First full week of classes ............................................................. 75%
 Second full week of classes ....................................................... 50%
 Third full week of classes ........................................................... 25%
 After third full week of classes ....................................................0%

SUMMER 
 First day of classes .....................................................................100%
 Second day of classes .................................................................. 75%
 Third day of classes ..................................................................... 50%
 Fourth day of classes ................................................................... 25%
 On or after fifth day of classes ....................................................0%
All fees are nonrefundable.

DROP/ADD TUITION REFUNDS
Students who wish to drop or add classes after the term begins should complete 
a drop/add form with the Graduate Studies office.  Forms are available online and 
must have approval from the student’s advisor before being processed.  Tuition for 
dropped classes will be refunded as follows:

FALL AND SPRING
 First full week of classes ..........................................................100 %
 Second full week of classes ......................................................75 %
 Third full week of classes  ........................................................50 %
 Fourth full week of classes  ......................................................25 %
 After fourth full week of classes  .............................................. 0 %

FINANCIAL INFORMATION
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SUMMER
 On or before the first day of classes ...................................100 %
 Second day of classes .................................................................75 %
 Third day of classes ..................................................................... 50%
 Fourth day of classes ..................................................................25 %
 After the fourth day of classes ....................................................0%

RE-ENROLLMENT
A student may apply to re-enroll in the program and, when permission is granted, 
he/she will be charged tuition at the current rate.



G R A D U A T E  &  P R O F E S S I O N A L  S T U D I E S18

ACADEMIC POLICIES

Evangel University Graduate Studies is committed to helping students fulfill per-
sonal and professional goals.  To that end, Program Coordinators and Academic 
Advisors may substitute core course requirements for those that better serve 
individual student goals.  The final authority in determining fulfillment of graduation 
requirements for the Master’s degree is the Graduate Studies Council.

MINIMUM REQUIREMENTS
Degree requirements vary for specific degrees within academic departments.  
However, each program must require a minimum of 32 semester hours of gradu-
ate credit.

STANDARDS OF RESPONSIBILITY
Graduate students are expected to read and comply with printed regulations.  
Members of the faculty and Graduate Studies Office will advise students, but pro-
gram requirements will not be waived nor exceptions granted because a student 
is unaware of the requirements or policies and procedures.  

Students are expected to observe the highest standards of conduct, and they will 
sign a Lifestyle Covenant Agreement (see Appendix A) affirming their sympathy 
with and willingness to comply with University standards.  Failure to uphold the 
lifestyle covenant agreement may result in dismissal.  Students must assume the 
responsibility to engage in intellectual study and to comply with all policies and 
procedures to attain the graduate degree.  Evangel University cannot accept the 
responsibility for the education of any student who is not in sympathy with the 
purposes and the regulations of the University. 

ADVANCEMENT TO CANDIDACY STATUS
Students admitted to a program of study must apply for candidacy after comple-
tion of 15 credit hours of graduate coursework at Evangel University.  To be 
considered for candidacy,  students must:

1. Be accepted into the graduate program in Education, School  
 Counseling, Psychology, or Organizational Leadership

2. Achieve a cumulative grade point average of 3.0 or higher on all  
 500 and 600 graduate coursework with no more than two  
 grades of C (including + or -)

3. Present a clear plan for completing the Master’s degree to the  
 Academic Advisor and the Graduate Studies Council for  
 approval  
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4. Be recommended for advancement to candidacy by their  
 academic advisor
5. Psychology candidates must complete Advancement to Candid- 
 cay Screening survey

In making a final decision regarding student advancement to candidacy, the Gradu-
ate Studies Council will consider whether the student:

• Demonstrates academic competency and professional integrity and ability  
 in the program
•  Proposes a course of study with sufficient merit 
• Demonstrates spiritual maturity and values consistent with Evangel  
 University standards
• Exhibits research skills, a professional attitude, and psychological health   
 that justify continuation of study toward the Master’s degree

The Program Coordinator shall recommend qualified students to the Graduate 
Studies Council for advancement to candidacy.  Students will be informed by let-
ter of the Graduate Council’s action. 
  
GRADUATE TRANSFER CREDIT
The Academic Advisor may approve transfer of a maximum of 10 credit hours 
required in the student’s program from another accredited institution.  Evangel 
University reserves the right to accept or reject any course for transfer. Courses 
considered for transfer credit must:

• Have been taken for graduate credit
• Be applicable toward the degree being earned at Evangel University
• Not have been used to satisfy requirements for a degree granted by  
 another institution
• Have a grade of B- or higher

COURSE REPETITION
A student must repeat any graduate course taken at Evangel for which a grade of 
D or F is received when the course is part of the student’s approved program.  If a 
student makes less than a B in a course that is in the student’s approved program, 
that course cannot be dropped from the approved program of study.



G R A D U A T E  &  P R O F E S S I O N A L  S T U D I E S20

PROBATION POLICY
Students whose cumulative GPA drops below 3.0 while they are in the graduate 
program, or who fail to meet standards established by their program in other 
facets of the curriculum, or who receive three C grades in their coursework, will 
be placed on probationary standing.
 
Students with a GPA below 3.0 are not eligible for advancement to candidacy.
 
Upon completion of the following three conditions, the student will be eligible for 
a return to regular standing:
 

1.    If the student’s GPA drops below 3.0, the student must bring their cu-
mulative Evangel graduate GPA up to the 3.0 level, or above, within one year.  
No more than two courses for which a C was earned can be included as 
part of the degree.
 
2.    If the student has a deficiency in another aspect of the curriculum (e.g., 
practicum or internship performance, summative assessment performance, 
psycho-social proficiencies) the student must address the deficiency identi-
fied by the department and receive the recommendation of the program 
faculty and coordinator to return to regular standing.
 
3.    Student will meet with the program coordinator for a progress evalua-
tion conference to determine continuation in the program.

 
The probationary period is an opportunity for a student to address the issues 
that brought about the probation. Failure to do so will result in the student’s 
dismissal from the program.  The student’s probationary status will be reviewed 
at the end of each semester.
 
PLAGIARISM
Plagiarism on class assignments may be handled at the discretion of the facul-
ty member.  Consultation with the program coordinator is always appropriate.   
The minimum penalty for such dishonesty should be failure on the particular  
assignment.

Plagiarism or cheating on major exams or projects must be reported to the 
program coordinator who will pass on to the Director of Graduate Studies the 
name of the student involved, the nature of the dishonesty, and the decision of 

ACADEMIC POLICIES
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the coordinator and faculty member in the matter.  The minimum penalty for 
such dishonesty will be failure on the particular exam or project.  The maximum 
penalty would be failure of the course.

Plagiarism or cheating on a comprehensive final exam or major project which 
constitutes a summative assessment must be reported to the Director of Grad-
uate Studies for joint action of the faculty member, program coordinator, and  
Director.  Sanctions may include failure of the course in question or dismissal 
from the graduate program.  Normal appeal opportunities are available to stu-
dents disciplined for academic dishonesty.

SENIORS AND GRADUATE STUDY
A senior undergraduate student who is enrolled in sufficient coursework to com-
plete the requirements for the bachelor’s degree, may enroll with the approval of 
the Program Coordinator in courses for graduate credit, provided the student’s 
total enrollment does not exceed seventeen semester hours or six semester 
hours in a summer term.  A maximum of 12 credits from the graduate courses 
may be applied to the undergraduate degree.  After graduation, and upon accep-
tance into a graduate program, these same credits may also be applied toward the 
appropriate graduate program.

THE APPEAL PROCESS
Students with academic appeals should first seek resolution within the depart-
ment through their Academic Advisors, Program Coordinators or Department 
Chair.  Matters unresolved within the department may be appealed in writing to 
the Graduate Studies Council.

TIME LIMITS
All degree requirements must be completed within five years from the date of ad-
mission. Time spent on leave of absence is included in the five-year time limit for 
the completion of the Master’s degree.  A student who interrupts the sequence of 
study may be subject to changes in requirements when returning.  Transfer credits 
must be completed within the five-year statute of limitations.
































































































